
Universal Job Match 
 

 Login How? 

Google search “Universal JobMatch” 

Click here 



    

 
 

 

Type your user ID number 

Type your password 

Click “Log in” 

Click here 



 Upload CV 
 

 
 
 

Click “CV” 

Click Upload CV 
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Name your CV 

Choose Public (Employers find your CV) 
OR 
Choose Private (Only if apply, employers see your CV) 

Click “Browse” 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

Click “Open” Find your CV 
(ask for help if don’t know where) 

Click “Upload CV” 
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 Job Search how? 
 

 
  Type Job title 

Type your postcode 

Click “Search” 

Job list Choose distance 

Click job title, see information 
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 Activity History how? 
 

 
 
 
 
 
 

Click “Activity History” 

Type been doing what?  
OR 
Type job apply for: Ref Number, 
Company name, job title, etc. 

Click “Save” 

Activity History list 
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